DATHQC QI;OC GIA CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap — Tw do — Hanh Phiic

QUY TRINH PE CU
SINH VIEN THAM GIA CHUONG TRINH TRAO DPOI SINH VIEN
THONG QUA HE THONG TRAO POI TIN CHI PONG NAM A
TAI PAI HOC QUOC GIA THANH PHO HO CHI MINH

CHUONG I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh

1. Quy trinh nay huéng dan viéc thuc hién cong tac trao dbi sinh vién, hoc vién cao hoc,
nghién ciru sinh ctia Pai hoc Qubc gia Thanh phé H6 Chi Minh véi cic trudng dai hoc,
vién nghién ciru nudce ngoai théng qua hé théng trao doi tin chi Péng Nam A.

2. Quy trinh nay khéng 4p dung di voi cac chuong trinh trao ddi sinh vién, chuong
trinh lién két, giao luu van héa, giao lwu sinh vién, thuc tap, nghién ctu khong thong
qua hé thdng trao ddi tin chi Pong Nam A.

Piéu 2. Péi twong ap dung
Quy trinh nay 4p dung ddi véi:

1. Cac don vi thanh vién, truc thudc cia Pai hoc Quéc gia Thanh phé H6 Chi Minh
tham gia chuong trinh trao d6i sinh vién, hoc vién cao hoc, nghién ctru sinh théng qua
hé thdng trao d6i tin chi Pong Nam A.

2. Sinh vién, hoc vién cao hoc, nghién ciru sinh Pai hoc Qubc gia Thanh phé H6 Chi
Minh ding ky tham gia chuong trinh trao d6i sinh vién, hoc vién cao hoc, nghién ctru
sinh thong qua hé théng trao dbi tin chi Pong Nam A (sau day goi chung 12 sinh vién).
Piéu 3. Giai thich tir ngir

1. Hé thdng trao ddi tin chi Pong Nam A: 1a mot hé thong 13y sinh vién lam trung tim
va dugc st dung dé thuc déy viéc trao ddi sinh vién gifta cac trudong dai hoc trong
Mang ludi cac trudng dai hoc Pong Nam A. Hé thdng trao dbi tin chi Pong Nam A
chép nhan sy khac biét gifta hé théng tin chi cac truong dai hoc trong Mang ludi cac
truong dai hoc Pong Nam A va khong yéu ciu sira dbi hé théng tin chi hién c6 clia cac
qudc gia va cac truong dai hoc.

2. Trang web diang ky ACTS: 1a trang web dé sinh vién ding ky truc tuyén va céac
truong dai hoc trong Mang ludi cac truong dai hoc BDong Nam A @ cu, tiép nhan truc
tuyén sinh vién tham gia chuong trinh trao di sinh vién théng qua hé thng trao déi tin
chi Pong Nam A. ‘




3. Trao dbi sinh vién: 1a hoat dong giri sinh vién ciia Pai hoc Quéc gia Thanh phé Hb
Chi Minh di hoc tdp, nghién ciru hodc thuc tap ngén han & cac trudng dai hoc, vién
nghién ctru dbi tac va tiép nhan sinh vién quéc té dén hoc tap, nghién ctru hodc thuc tép
ngin han tai Dai hoc Quéc gia Thanh phé H6 Chi Minh.

4. Chuong trinh trao d6i sinh vién thong qua ACTS: 1a chuong trinh trao d6i sinh vién
thong qua hé théng trao dbi tin chi Po6ng Nam A

5. Don vi d ci: 1a don vi & cir sinh vién tham gia chuong trinh trao ddi sinh vién
théng qua Hé thng trao ddi tin chi Doéng Nam A

6. Don vi tiép nhan: 1a don vi tiép nhén sinh vién tham gia chuong trinh trao ddi sinh
vién thong qua Hé théng trao dbi tin chi Pong Nam A

7. Céng nhan tin chi: 1a viéc don vi dé cit cong nhén sd tin chi sinh vién da tich lhy
duorc trong thoi gian tham gia chuong trinh trao déi sinh vién tai don vi tiép nhan.

Diéu 4. Tir viét tit

1. PHQG-HCM: Pai hoc Quéc gia Thanh phd H6 Chi Minh.

2.‘DVTV-DVTT: Don vi thanh vién — Pon vi truc thude Pai hoc Qubc gia Thanh phé
H6 Chi Minh.

3. AUN: ASEAN University Network - Mang ludi c4c truong dai hoc Dong Nam A.

4. ACTS: ASEAN Credit Transfer System - Hé théng trao di tin chi Déng Nam A.

CHUONG II
CAC HINH THUC TRAO POI SINH VIEN THONG QUA ACTS
Piéu 5. Trao dbi béc dai hoc
La hinh thtte trao ddi trong d6 sinh vién tham gia cac chuong trinh hoc tap ngan han bac

dai hoc tai don vi tiép nhan va dugc don vi @ cir cong nhan tin chi do don vi tiép nhan
cap sau khi sinh vién hoan thanh chuong trinh.

Diéu 6. Trao doi bac sau dai hoc

La hinh thitc trao d6i trong d6 sinh vién tham gia c4c chuong trinh hoc tip ngin han béac
sau dai hoc tai don vi tiép nhan va dugc don vi dé cir cong nhén tin chi do don vi tiép
nhén cap sau khi sinh vién hoan thanh chuong trinh.

Piéu 7. Thye tap

La hinh thirc trao ddi trong d6 sinh vién tham gia chuong trinh thuc tap tai don vi tiép
nhén va dugc don vi dé cir xem xét cdng nhan két qua thuc tép tai don vi tiép nhan sau
khi sinh vién hoan thanh chuong trinh.




Diéu 8. Nghién ciru

La hinh thtrc trao d6i trong d6 sinh vién tham gia chwong trinh nghién cru ngén han tai
don vi tiép nhan va dugc don vi dé cir xem xét cong nhan két qua nghién ctu tai don vi
tiép nhan sau khi sinh vién hoan thanh chuong trinh.

CHUONG III
TO CHUC BE CU SINH VIEN
Diéu 9. Piéu kién tham gia ciia sinh vién |
Sinh vién tham gia chuong trinh phai dap ung céc diéu kién sau:

1. La sinh vién hé chinh quy dang theo hoc tai cac PVTV-DVTT ¢6 tham gia chuong
trinh trao d4i sinh vién théng qua ACTS;

2. Hoan thanh it nhét 02 hoc ky dbi véi sinh vién bac dai hoc va 01 hoc ky déi véi sinh
vién bac sau dai hoc tai don vi dé cir;

3. Dang ky tham gia trao ddi t6i da 02 hoc ky;

4. Dang ky moén hoc phu hop véi moén hoc trong chuong trinh dao tao cua sinh vién
dang theo hoc tai don vi dé cu;

5. Cé diém trung binh tich lity ciia cac mén hoc tinh dén thoi diém nop hd so dat loai
kha tré 1én theo quy dinh cuia PHQG-HCM,;

6. Pap tmg céc diéu kién cia don vi d& cu;

7. Buoc don vi dé cir thuc hién dé ci;

8. Dép tmg c4c diéu kién ctia don vi tiép nhan.

Piéu 10. Trinh tw t§ chire d2 cir sinh vién

1. Sinh vién dang ky tai khoan va déng tai hd so 1én trang web ding ky ACTS;

2. Sinh vién in mAu dang ky tir trang web ding ky ACTS va chuén bi cac gidy to can
thiét theo yéu ciu cia chuong trinh sinh vién dang ky;

3. Sinh vién nép hé so tai don vi @& cir;

4. Pon vi dé cir xem xét hd so va ndi dung cadc moén hoc sinh vién dang ky trao dbi;

5. D6i véi trudng hop hé so khong ddy di va hop 16, don vi @& cir thong béo két quéa cho
sinh vién. Di véi truong hop hd so ddy du va hop 18, don vi @ cur gui cong van dé cir
chinh thitc va hd so ctia sinh vién dén DPHQG-HCM trudce han chot cta don vi tiép nhan
20 ngay lam viéc;

6. PHQG-HCM tiép nhan va xem xét hd so trong 10 ngay lam viéc tinh tir ngay nhan
h so;




7. D6i v6i truong hop hd so khong ddy da va hop 1€, PHQG-HCM théng bao chinh
thitc bang vin ban dén don vi dé cir. Déi véi truong hop hd so diy du va hop 18,
DHQG-HCM tién hanh d cir hd so trén trang web dang ky ACTS;

8. PHQG-HCM théng bao két qua tiép nhan duoc théng bao trén trang web dang ky
ACTS dén céc don vi dé cir;

9. Pon vi dé ctr thong bao két qua tiép nhan dén sinh vién;

10. Béi vé6i sinh vién trung tuyén chuong trinh, sinh vién x4dc nhén viéc tham gia
chuong trinh trao ddi tai don vi tiép nhan trén trang web dang ky ACTS va tai don vi dé
clr trong 5 ngdy lam viée tinh tr ngay nhén dugc thong bao két qua;

11. Sinh vién thyc hién céc thu tuc lién quan véi don vi & cir va don vi tiép nhén.
Tham khao luu db tai Phu luc 1.
Diéu 11. H6 so dang ky

H6 so dang ky tham gia chuong trinh trao d4i sinh vién thong qua ACTS day da va hop
1é gébm co:

1. Mau ding ki truc tuyén tham gia chuong trinh trao dbi sinh vién théng qua ACTS
(MAu dang ky duoc néu tai Phu luc 2);

2. Bang diém bang tiéng Anh (c6 d4u x4c nhén cta don vi hodc diu cong chumg dich
thudt);

3. Bai luén c4 nhan (bang tiéng Anh hodc ngén ngit do don vi tiép nhan yéu ciu);

4. Ban sao chung chi ngoai ngit (theo yéu ciu cta chuong trinh);

5. Ban sao cac chimg chi, chimg nhan, gidy khen... d& bd sung cho hd so;

6. Ban sao ho chiéu (khong cén sao y ¢bng chimg);

7. Céc gidy to khac tly theo yéu cau cu thé cua chuong trinh hoc tai don vi tiép nhan;

8. Cong van dé cir cia DVTV-DVTT giri dén PHQG-HCM.

CHUONG IV
TRACH NHIEM CUA CAC BEN
Diéu 12. P6i véi sinh vién
1. Chiu tréch nhiém v6i hd so ¢4 nhan va cam két tham gia ddy du chuong trinh da dang
ky;

2. Chiu trach nhiém chi tra toan bd chi phi bao hiém, n &, di lai (quéc té va noi dia); chi
phi sinh hoat, chi phi tai liéu, sach tham khao va céc chi phi c4 nhan khéac trong subt qua
trinh tham gia hoc tap trao d6i tai don vi tiép nhan;




3. Co trach nhiém hoan thanh cac nghia vu hoc phi d6i v6i don vi dé cir theo quy dinh
cta don vi dé cir;

4. Trude khi tham gia chuong trinh trao d6i sinh vién thong qua ACTS, sinh vién c6
trach nhiém:

a. Thong béo cho don vi dé cir ké hoach tham gia chuong trinh trao di;

b. Chiu trach nhiém 1am thd tuc bao luu két qua hoc tap va thuc hién cac tha tuc khac c6
lién quan tai don vi dé cir theo quy dinh cta don vi dé ctr trude khi tham gia chuong
trinh trao déi.

5. Trong qué trinh tham gia hoc tap trao ddi tai don vi tiép nhan, sinh vién co trach
nhiém:

a. Tuan thi phap luat nudc sé tai, quy dinh cta don vi tiép nhan va quy dinh ctia don vi
dé cu;

b. Thong bao cho don vi dé ctr khi c6 thay dbi trong ké hoach tham gia chuong trinh
trao dbi va thuc hién céc thu tuc theo yéu ciu cua don vi dé cir;

6. Sau khi két thuc thoi gian hoc trao ddi, sinh vién phai nop bao céo bang van ban,
bang diém gdc két qua hoc tAp va cac gidy to cin thiét tai don vi dé ctr ¢é hoan tat thi
tuc.

Piéu 13. Cac don vi thanh vién va don vi truc thude

1. Huéng dan, hd tro sinh vién thuc hién cac thi tuc can thiét dé tham gia chuong trinh
trao d6i sinh vién thong qua ACTS theo quy dinh;

2. Xem xét, & cir hd so sinh vién ding ky chuong trinh trao d6i sinh vién thong qua
ACTS theo quy dinh dugc néu & Chuong 3 cta vdn ban nay;

3. Ban hanh quyét dinh @ cir sinh vién tham gia chuong trinh trao d6i théng qua ACTS
can cr vao thong bao tiép nhéan sinh vién cta don vi tiép nhén;

4, Tiép nhén va thuc hién thu tuc cdng nhan tin chi cta sinh vién sau khi sinh vién hoan

thanh chuong trinh;

5. B4o c4o tinh hinh d cir sinh vién sau khi két thuc hoc ky II cia ndm hoc hodc trong
truong hop cén thiét;

6. Quang b4 chuong trinh trao ddi sinh vién théng qua ACTS dén sinh vién cta don vi.
Piéu 14. Ban Quan hé Péi ngoai
1. La dau méi lién hé véi cac DPVTV-DVTT vé viée t chire thuc hién quy trinh dé cir;

2. La dau mdi lién hé véi Ban Thu ky AUN-ACTS vé viéc t6 chirc thuc hién quy trinh
dé cu;

3. Tiép nhan, thong béo cac ndi dung vé cac chuong trinh trao d6i dugce ding tai trén
trang web dang ky ACTS;




4. Tong hop, tb chirc xét va d cir hd so theo quy trinh trén trang web dang ky ACTS;:

5. Théng bao két qua hoc tap cua sinh vién dén don vi @ ctr sau khi sinh vién hoan
thanh chuong trinh trao d6i;

6. Phéi hop ciing cac DPVTV-DVTT quéang ba chuong trinh trao dbi sinh vién ACTS dén
sinh vién PHQG-HCM;

7. Nhan va téng hop céc bdo cao tinh hinh & cir sinh vién PHQG-HCM cla cac
DVTV-DVTT.

Piéu 15. Ban Pai hoc

1. La déu mdi lién hé v6i cac PVTV-DVTT vé cac van dé lién quan dén cong tac cong
nhén tin chi ctia cac chuong trinh trao di sinh vién théng qua ACTS bac dai hoc;

2. Tham gia xem xét tinh dy da va hop 1é ctia hd so sinh vién ding ky tham chuong
trinh trao d6i thdng qua ACTS béc dai hoc.

Piéu 16. Ban Sau Pai hoc

1. La dau mbi lién hé v6i cac DPVTV-DVTT vé cac vén dé lién quan dén cong tic cong
nhan tin chi ciia cac chwong trinh trao dbi sinh vién thong qua ACTS bac sau dai hoc;

2. Tham gia xem xét tinh ddy d va hop 1& ctia hd so sinh vién ding ky tham chuong
trinh trao d6i thong qua ACTS bac sau dai hoc.

CHUONG V
TO CHUC THUC HIEN
Piéu 17. TH chire thuwe hién

1. PHQG-HCM va céc don vi tham gia hodc cé lién quan chiu trach nhiém thi hanh quy
trinh nay.

2. Trong qua trinh thuc hién, cac don vi can kip thoi béo cao dén PHQG-HCM nhing
van d vudng méc xay ra c6 lién quan dén sinh vién tham gia cac chuong trinh trao doi
hodc nhimng van d céan xin y kién chi dao.




Phuy luc 1

(Ban hanh kém Quy trinh dé cir sinh vién tham gia churong trinh trao déi sinh vién théng qua hé théng trao doi tin

chi Péng Nam A tai Pai hoc Quéc gia Thanh phé H6 Chi Minh)

LUU DO

TRINH TU TO CHUC PE CU SINH VIEN THAM GIA CHUONG TRINH TRAO POI SINH VIEN THEO

HE THONG TRAO POI TIN CHI PONG NAM A TAI PAI HQC QUOC GIA

SINH VIEN PHQG-HCM
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PHU LUC 2

MAU PANG Ki ACTS TRUC TUYEN
(http://apps.acts.ui.ac.id/)

University

ASEAN UNIVERSITY NETWORK STUDENT MOBILITY
STUDENT APPLICATION FORM

DEGREE PROGRAMME:

PROGRAMME:

This application should be completed in Black in order to be easily copied, faxed or
emailed.

STUDENT'S PERSONAL DETAILS

Surname (as appears on passport)

First name

Place/Date of Birth

Sex

Nationality

Passport Number Issuing Country
Date of Issue
(dd/mm/yy)
Date of Expire
(dd/mm/yy)

m
Please complete and submit this form by 3 months before the semester starts Page 1




____________________________________________

Email

Contact Address

Permanent Address (if different)

Phone/Mobile Phone

Phone

Fax

Fax

Dietry Concern

HOME UNIVERSITY

Name

Address

Phone

Fax Email

Major

Year in University GPA ]

An official academic transcript must be submitted as part of your enrollment package

ALTERNATE HOST UNIVERSITY

8

2.

3.

Programme Period of Study
Undergraduate
Graduate

Exchange Scheme
AUN Study awards Sponsors:
Self Support Others:

PROPOSED COURSES

(Please list preferred courses for Host University approval)

ALTERNATE 1

Name of University

Country

Term of Study

No |  Course title | Study Programme [ Term | Course Code | Credit Unit

M
S e ————
Please complete and submit this form by 3 months before the semester starts Page 2




_____________________________________________

W N

ALTERNATE 2

Name of University

Country

Term of Study

No Course title

Study Programme

Term

Course Code

Credit Unit

W -

ALTERNATE 3

Name of University

Country

Term of Study

No Course title

Study Programme

Term

Course Code

Credit Unit

R Y I N

LANGUAGE COMPETENCE

(Please provide TOEFL or IELTS certificate if required by your preffered universities)

TOEFL Score:

IELTS Score:

Others:

(Please indicate the level of language: Excellent/Good/Fair/Poor)

Language

Writing

Reading

Speaking

Listening

Native:

English:

Others:
1.

T A R A 50 £ RS D e S
e e ]

Please complete and submit this form by 3 months before the semester starts
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............................................

STUDENT INVOLVEMENT AND LEADERSHIP RECORD (if applicable)

From To Organization | City/Province/Country Position
(dd/mm/yy) (dd/mm/yy)

EMERGENCY CONTACT
(Whom to notify in case of emergency)

Full name | Realationship

Address

Phone | Mobile | Fax | Email
LETTER OF MOTIVATION

(Please state the reasons why you wish to study abroad in 500 words)

e R S B 3 A A A S A SN S P N L5 T S AP L TN B ST L A B 30 b TS S St i e =
e e ]
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